
   

        
 
 

Suggestions for running the Firm Monthly Productivity Recap report: 

• Detail Line: 1/1/XX – 12/31/XX   Screen Shot: 1 

• Filter for Only Time Entries (option 1) or split the Time Entries and Expense Entries (option 2) 
o Option 1 – Filtering  Activity|Filter|Time Entries   Screen Shot: 2a & b 
o Option 2 – Group by: Activity Type   Screen Shot: 3 

Screen Shot 4 shows Option 1 
Screen Shot 5 shows Option 2 

 
 

Screen Shot: 1 

Firm Monthly Productivity Recap 

  



   

Screen Shot 2a 

 

Screen Shot 2b 

 



   

Screen Shot 3 

 

 

Screen Shot 4 

 

 

 



   

Screen Shot 5 

 


