
   

        
 
 

Using your Custom Report: 
 
Suggestions for running the Firm Monthly Billing Recap report: 

• Detail Line: 1/1/XX – 12/31/XX – Entire Year * 

• Detail Line 2: 1/1/XX – 12/31/XX – Entire Year * 

• Detail by: Staff, Client, etc. 
*Must have all period created for the date range entered, otherwise the column headings will display incorrectly.  
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